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KE HOACH

T6 chirc Lop tap huan ky nang san xuat ndi dung thong tin co' s0, tuyén
truyen Pai hoi Pang cac cap tién t6i Dai hoi Pang toan quoc lan thi XIV

Thuc hién Quyét dinh sé 2734/Qb-UBND ngay 30/5/2025 cia UBND
Thanh phd Ha Noi vé viéc giao va diéu chinh chi tiéu ké hoach va dy toan kinh
phi dao tao, boi dudng can bo, cong chic, vién chie va d6i tuong khéac thanh
phd Ha Noi nam 2025; Quyét dinh s6 592/QD-SVHTT ngay 04/6/2025 cua So
Vin hoa va Thé thao vé viéc giao va diéu chinh chi tiéu ké hoach va du toan
kinh phi dao tao, boi dudng can bo, cdng chic, vién chic va déi twong khac
thanh phé Ha Noi nam 2025; Quyét dinh s6 596/QD-SVHTT ngay 05/6/2025
ciia S& Van hoa va Thé thao vé viéc cong bé cong khai giao va diéu chinh chi
tiéu ké hoach va du toan kinh phi dao tao, boi dudng can b, cong chirc, vién
chtrc va dbi tugng khac thanh phdé Ha Noi nam 2025,

S¢ Vin hoa va Thé thao ban hanh Ké hoach t6 chirc L6p tap huan Ky néng
san xuat noi dung thong tin co' so, tuyén truyen Pai hoi Pang cac cap tién toi
Pai hoi Pang toan quéc 1an tha X1V, cu thé nhu sau:

I. MUC PiCH, YEU CAU

- Trang bi, cap nhat kién thirc, boi dudng va nang cao ky ning chuyén
mon, nghiép vu cho ddi ngii can bd lam cong tac thong tin, tuyén truyén vé Dai
hoi Bang.

- Tao sy thdng nhat trong nhan thire va hanh dong, gép phan vao thanh
cbng chung cua Dai hoi Bang cac cap, Pai héi Bang bo thanh pho Ha Noi lan
thir XVI1II va Dai hoi X1V cua Bang.

- N§i dung tap huén phai thiét thyc, bam sat dinh huéng tuyén truyén cua
Trung wong, Thanh uy, UBND Thanh pho; tinh hinh thuc tién tai dia phuong,
don vi.

I1. THOI GIAN, PIA PIEM

1. Thei gian

- Thoi gian tap huan: 0,5 ngay/Iop.

- Thoi gian td chirc: Quy IV nam 2025.

2. Pia diém du kién: Hoi truong Khach san 3 sao trg 18n tai thanh phd
Ha Noi.



111. NQI DUNG

1. S6 lwgng, hinh thic té chic I6p:

- S6 lugng: 01 16p (126 nguoi/lop)

- Hinh thic: Truc tiép

2. Péi twong:

Cong chuc phu trach cong tac thong tin co s¢ va tuyén truyén nhiém vu
chinh tri cia 126 phuong, xa (moi phuong, Xa cir 01 ngudi).

3. Noi dung tap huan

a) Quan tri¢t cac van ban chi dao, dinh hwéng cong tac tuyén truyén
Pai hoi Pang cac cap tien toi Pai hoi X1V ciaa Pang

- Pho bién céc van ban chi dao cia Trung wong, Thanh iy va UBND
Thanh pho vé cong tac tuyén truyen.

- Nhimg diém méi trong van kién Dai hoi; cac noi dung trong tam can tap
trung tuyén truyén trudc, trong va sau Dai hol.

b) K§ ning san xuat ndi dung cho hé théng thong tin co’ sé

- K¥ nang viét tin bai, bién tap va xay dung chuong trinh phat thanh tuyén
truyén Dai hoi Dang cac cap tién toi Dai hoi Dang toan qudc l1an tha XIV.

- Ky nang ng dung cong nghé s6 va mang Xa hoi trong cong tac tuyén
truyén: san xuat noi dung da phuong tién (video ngan, podcast...); xay dung va
lan téa thong diép trén mang xa hoi (Facebook, Zalo, YouTube...);..

- K¥ nang trién khai cac hinh thiic thong tin, tuyén truyen cé dong truc
quan vé Pai hoi Bang trén dia ban Thanh pho.

(St dung Tai lieu boi durdng nghiép vu thong tin co s¢ cua Cuc Thong tin
co sa, hay la Quc 7:héng tin co so va Thong tin doi ngoqi - Bo Van hoa, Thé thao
va Du lich, phan Tong quan va Huong dan Ky nang, nghiép vu tuyén truyen)

¢) Trao doi, thao luan, chia sé kinh nghiém, mé hinh hay, cach lam
sang tao tir cac dia phwong, don vi.

4. Kinh phi to chirc

Tu ngubn kinh phi dao tao cua Thanh phd Cép cho S¢ Vian hoa va Thé
thao thanh phd Ha No6i nam 2025. (Quyet dinh s6 592/Qb-SVHTT ngay
04/6/2025 cua S¢ Vian hoéa va Thé thao vé viéc giao va diéu chinh chi tiéu ké
hqach va du toan kinh phi dao tao, bdi dudng cén bp cong qhuc vién chuc va
doi twong khac thanh pho Ha Noi ndm 2025; Quyet dinh s6 596/QD-SVHTT
ngay 5/6/2025 cua S¢ Van hoa va The thao ve viéc cong bo cong khai giao va
dieu chinh chi tiéu ke hoach va dy toan kinh phi dao tao, boi dudng can bo, cong
chuc, vién chire va doi tuong khac thanh pho Ha Noi nam 2025).

IV. TO CHUC THUC HIEN

1. S& Viin héa va Thé thao

1.1. Phong Théng tin - B4o chi - Xudt ban



- Chu tri xay dung chuong trinh, tai li¢u, lién h¢ moi bao cao vién; phdi
hop cac don vi 0 lién quan t6 chirc cac 16p tap huan sau khi dugc phé duyét.

- Tong hop danh séch hoc vién tham gia Iop tap huan va don déc hoc vién
tham du day du, dung thanh phan.

- Lap du toan, trinh phé duyét du toan, thanh quyét toan theo quy dinh.

- B4o céo két qua té chire 16p tap huan sau khi két thic.

1.2. Van phong S¢

- Tham muu dam bao nguon kinh phi phuc vu cdng tac tap huan, huong
dan xay dung du toan va quyet toan kinh phi dong thoi kiem tra, giam sat viéc
su dung Kinh phi tap huan dam bao dting quy dinh.

- Tham dinh va phé duyét du toan kinh phi theo quy dinh.

1.3. Phong Té chiic - Phap ché

Huéng dan Phong Thang tin - Bao chi - Xuét ban to chic thuc hién Ké
hoach t6 chirc L6p tép huan ky nang san xuat ndi dung thong tin co sg, tuyén
truyén Dai hoi Bang cac cap tien toi Bai hoi Bang toan quoc lan thir XIV.

1.4. Trung tm Théng tin trién 1am

PhéIi hop trao ddi cac k¥ nang tuyén truyén co dong truc quan trén dia ban
Thanh pho.

2. Pé nghi Uy ban nhan dan cac phwong, xa

- Phoi hop S¢ Van hoa va Thé thao trién khai thuc hién cc noi dung,
nhiém vu cua Ké hoach nay.

- Chi dao Phong Vin hoa - X& hoi lam dau mdi cir can bo tham gia tap
huan dy du, ding thanh phan; dong thoi nghiém tc nghién cau, hoc tap, trién
khai cac ky nang, kién thirc duoc truyén dat vao thuc té dia ban quan ly.

Trén day 1a K& hoach to chic Lop tap huan Ky néng san xuat noi dung
thong tin co s, tuyén truyén Pai hoi Pang cac Cap tién toi Dai hoi dai biéu toan
qudc Ign thir X1V cua bang, S¢ Vén hoa va Thé thao dé nghi cac don vi nghiém
tuc trién khai thuc hién Ké hoach nay./.

Noi nhin: ) 7 GIAM POC

- Cyc TTCS&TTDN - By VH,TT&DL; | (dé b/cao) ‘
- Ban Tuyén gido va Dan van Thanh ty; ;
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