UBND THANH PHO HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM

SO VAN HOA VA THE THAO Djc 1ap - Tw do - Hanh phiic
S6: 1163 /TB-SVHTT Ha Néi, ngay 23 thang 12 nam 2025
THONG BAO

Lich tiép cong dan dinh ky
cua Lanh dao S& Van hoa va Thé thao Ha Ngi nam 2026

Can cir Luat tiép cong dan sb 42/2013/QH13 ngay 25/11/2013;

Can ctt Nghi dinh so 64/2014/ND-CP ngay 26/6/2014 cua Chinh phu quy
dinh chi tiét thi hanh mot sb diéu ctua Luat Tiép cong dan;

Can cu Thong tu sO 04/2021/TT-CP ngay 01/10/2021 cua Thanh tra
Chinh phu vé quy dinh quy trinh ti€p cong dan;

S¢ Vin hoa va Thé thao thanh phd Ha Noi thong béo lich tiép cong dan
dinh ky ctia Lanh dao S& ndm 2026, cu thé nhu sau:

1. Lich tiép cong dan dinh ky ciia S& Vin héa va Thé thao
- Thoi gian: Thir nam hang tuan (trir ngay L&, Tét).

+ Budi sang: Tir 08 gid 30 phat dén 11 gio 30 phut.

+ Budi chiéu: Tir 14 gio 00 dén 16 gio 00.

- Pia diém: Phong tiép cong dan ctia S& Vian hoa va Thé thao.
- N¢i dung: Theo van ban gui kem.

- Thanh phan: Lanh dao, cong chirc phong lién quan.

2. Lich tiép cong dan dinh ky cita ddng chi Giam déc S6' Vin héa va Thé thao:
- Thoi gian: Thir ndm tudn thtr 3 hang thang (trir ngay L&, Tét).
+ Budi sang: Tir 08 gid 30 phat dén 11 gior 30 phut.

+ Budi chiéu: Tir 14 gid 00 dén 16 gio 00.

- Dia diém: Phong tiép cong dan ctua S& Vin hoa va Thé thao.
- N61 dung: Theo van ban guri kem.

- Thanh phan: B/c Giam doc S¢ (hodc Phé Giam ddc So duoc iy quyén);
Lanh dao, cong chirc phong lién quan.

3. Phan cong nhiém vu
3.1. Van phong S¢

- Niém yét cong khai Thong bao tiép dan tai bang tin cia co quan va trén
Cong Thong tin dién tr So; Sap xép lich tiép cong dan cua Giam dbc S trong
lich cong tac tuan.
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- Ctr can bd ghi chép ndi dung, ti€p don, chuan bi cac di€u kién can thiét
khac dé phuc vu cong tac ti€p dan;

- Phéi hop, thong bao, don déc lanh dao, cong chirc cac phong trong viée
tiép cong dan va tra 161 van ban vdi cong dan; Tong hop so li€u phan loai don
thu bdo cdo Giam doc S¢ theo quy dinh.

3.2. Phong To chirc - Phdp ché

- Chu tri n61 dung giai quyet don thu, khiéu nai, t6 cdo, phan anh, kién
nghi thudc tham quyén giai quyét ctia Giam ddc So.

- Theo ddi, dén ddc, phdi hop cac phong, don vi lién quan thuc hién giai
quyét don thu, khleu nai, phan anh, kién nghi cua «cong dan thudce thim quyén
ctia Giam ddc S&; tong hop bao céo dinh ky, dot xuat theo quy dinh.

3.3. Thu truong cdac phong, ban, don vi thupc So

- Phén cong, cu lanh dao, cong chirc phong phdi hop Vin phong So tiép
dan theo lich niém yét.

- Phoi hgp Van phong S& chuan bi ho so, tai li¢u tiép dan cung Gidm doc
S& (né€u can) hodc tra 101 van ban véi cong dan.

- Phdi hop phong ,T(X) chuc - Phap ché trong viée giai quyét don thu, khiéu
nai, to cdo, phan anh, kién nghi linh vyc phong, ban, don vi dugc giao phu trach.

S& Vin hoa va Thé thao thong bao dé cac phong, ban, don vi thudc So,
cac t0 chtrc, ca nhan lién quan dugc biét./.

Noi nhdn:

- UBND Thanh phd;

- Thanh tra TP, S& Noi vu;
- Ban Giam dbc So;
-P/c CVP; { '
- Cac phong, ban, don vi; \

- Luu: VT, TCPC, Q.tri (Duy, Thanh).

GIAM POC

Bach Lién Huwong
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LICH TIEP CONG DAN PINH KY NAM 2026
(ban hanh kem theo van Thong bdo

/TB-SVHTT ngay

/ /2025

Thanh phan tiép din

Noi dung, linh vuc

Thang | Ngay Linh dao Sé Phong tiép dan
08/01 Quan ly Van hoéa Vian héa co sd
15/01 Quan 1y Thé thao Thé duc thé thao
. D/c Giam dbc Sé (hodc ST o
Thang 1 | 22/01 PGD S6 diegrc 1iy quyén) Quan 1y Di san Di san van hoéa
. 1y ~ .~ | Nghé thuat, my thuat,
29/01 Quan 1y Nghé thuat nhiép anh, trién lam
05/02 Truyén thong sb Thong qtm d1,¢n o,
quang cao
Thang 2 | 12/02 Théng tin BCXB | D40 chi, xuat ban, in
va phat hanh
D/c Giam dbc Sé (hodc e 1 C :
26/02 PGD S6 diegrc 1iy quyén) Quan 1y Van hoa Vian hoa co s¢
05/3 Quan 1y Thé thao Thé dyc thé thao
12/3 Quan 1y Di sadn Di sén vdn hda
. D/c Giam dbc Sé (hodc _ ~ 1~ | Nghé thuat, my thuat,
Thang 3 1 19/3 PGD S¢ dege ity quyén) Quan [y Ngh¢ thuat nhiép anh, trién 1am
26/3 Truyén thongsé | | 1ong tindien,
quang cdo
n ) B4o chi, xuét ban, in
02/4 Thong tin BCXB va phat hanh
Thang 4 09/4 e Gl G0 55 7oz Quan ly Van hoa Van hoa co s¢
odc .1 2 2 2
16/4 PGD S¢ due iy quyén) Quan 1y Thé thao Thé duc thé thao
23/4 Quan Iy Di san Di san van hoa
1y ~ .~ | Nghé thuat, my thuat,
07/3 Quan Iy Ngh¢ thuat nhiép anh, trién lim
A A £ Thong tin di¢n tur,
Thang 5 14/5 Truyén thong so quing co
D/c Giam dbc S& (hodc A Béo chi, xuat ban, in
2175 PGD S¢ duege ity quyén) Thong tin BCXB va phat hanh
28/5 Quan ly Van hoéa Van héa co sd
04/6 Quan 1y Thé thao Thé duyc thé thao
11/6 Quan 1y Di sdn Di sén van hda
. D/c Giam dbc S¢ (hode | Truyén thong sb Thong tin dién ti,
Thing 6 | 18/6 PGD S¢ duege ity quyén) quang cao
1y ~ .~ | Nghé thuat, my thuat,
25/6 Quan Iy Ngh¢ thuat nhiép anh, trién lim
N Bao chi, xuat ban, in
02/7 Thong tin BCXB va phat hanh
Thang 7 | 09/7 Quan ly Van hoéa Vian héa co s&
16/7 B/c Gidm doc S6 (hodc Quan 1y Thé thao Thé duyc thé thao

PGD S6 dwoc iy quyén)




23/7 Quan 1y Di san Di sén van hda
. 1o ~ o~ | Nghé¢ thuat, my thuat,
30/7 Quén 1y Ngh¢ thuat nhiép anh, trién 1dm
06/8 Truyén thong sb Thong vtm d1’¢n o,
quang cao
N Bao chi, xuat ban, in
Thang 8 13/8 Thong tin BCXB va phat hanh
D/c Giam dbc Sé (hodc e 1 C :
20/8 PGD S6 diege 1iy quyén) Quan 1y Van hoa Van hoéa co sd
27/8 Quan Iy Thé thao Thé duc thé thao
03/9 Quan 1y Di san Di sén van hda
1 ~ o~ | Nghé¢ thuat, my thuat,
10/9 Quin 1y Ngh¢ thuat nhiép anh, trién 1dm
Thang 9 D/c Giam dbc S¢ (hodc N Thong tin dién ti,
Y19 1 pGp S diege iy quyény | Lruyen thong s quang c4o
n ) Béo chi, xuét ban, in
24/9 Thong tin BCXB va phat hanh
01/10 Quan ly Van hoéa Vin hoa co sd
08/10 Quan 1y Thé thao Thé duc thé thao
15/10 bc Gla}n doc OSO (ho;gc Quan 1y Di san Di san van hoéa
, PGD So dwoc uy quyén)
Thng 10 Nghé thuat, my thuat
22/10 Quan ly Nghé thuat nhi ép énh, tridn lAm
29/10 Truyén thongsé | | Pong tindien,
quang cao
N Béo chi, xuat ban, in
05/11 Thong tin BCXB va phat hanh
Thane 11 12/11 Quan ly Van hoéa Van héa co sd
| opn1 | Pe Gitm dbe S6 (hode | 1o Nehe thugt | NENS thudt, my thud,
PGD So duoc iy quyén) y NEhe : nhi€p anh, trién Iam
26/11 Quan 1y Di san Di san van hoa
03/12 Quan 1y Thé thao Thé duyc thé thao
10/12 Truyén thong s6 | | Pong tindién t,
quang cao
Thang 12 D/c Giam dbc Sé (hodc o Bio chi, xuat ban, in
17712 PGD S6 dwoc iy quyén) Thong tin BCXB va phat hanh
24/12 Quan ly Van hoéa Vin hoa co s&
31/12 Quan 1y Di san Di sén van hoa
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